City of St. Louis
Attorney II

CITY OF ST. LOUIS
CLASSIFICATION SPECIFICATION

CLASSIFICATION
TITLE:

Attorney II

CLASS CODE:

2362

GENERAL DESCRIPTION OF DUTIES:
Incumbents in this classification provide legal representation and counsel to the city and prepare
and complete court cases.

DISTINGUISHING CHARACTERISTICS:
This is a journey-level professional classification in the Corrections and Legal Series-Judicial
System Group job family within the City of St. Louis. Incumbents within this classification
perform moderately complex duties with a variety of related tasks. The distinguishing
characteristics of this classification within the series include responsibility for handling mid-level
civil and quasi-criminal cases, and for handling federal court litigation, commercial litigation,
malpractice, and personal injury cases where the city’s liability is moderate and provides
administrative support to a department’s RFP and contractual obligations. Positions normally
report to an Attorney Manager.
Incumbents work under general supervision. While workers require some supervision in most
assignments, they are free to develop their own work sequences within established procedures,
methods and policies. They are generally subject to periodic supervisory checks.
EXAMPLES OF WORK (Illustrative Only):

(The list of duties is intended to be representative of the duties performed in positions
within this classification. It does not include all the duties that may be assigned to a
position and is not necessarily descriptive of any one position in this class.)
Performs legal research.
Prepares briefs, pleadings, and other legal documents.
Reads and reviews legal documents of all types.
Attends depositions.
Represents the city before various boards and commissions, and in state and federal court.
Answers legal questions from other city departments.
Appears formally in court conferences, motions and trials.
Prepares and answers written discovery.
Investigates factual issues in legal matters.
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Reviews and provides editorial assistance on board bills, contracts, leases and other legal
agreements for City departments.
Reviews Deeds of Trust and other real estate documents.
Interviews clients, city employees, fact and expert witnesses.
Obtains information from other city departments and court files.
Performs other duties as assigned.

KNOWLEDGE, SKILLS AND ABILITIES:
Data Utilization:
Requires the ability to perform mid to upper-level data analysis including the ability to
coordinate, strategize, systematize and correlate, using discretion in determining time, place
and/or sequence of operations within an organizational framework. Requires the ability to
implement decisions based on such data, and overseeing the execution of these decisions.
Human Interaction:
Requires the ability to apply principles of negotiation within the context of legal guidelines.
Equipment, Machinery, Tools and Materials Use:
Requires the ability to operate, maneuver and/or provide simple but continuous adjustment on
equipment, machinery and tools such as a computer, calculator, copy and fax machines, and
materials used in performing essential functions.
Verbal Aptitude:
Requires the ability to utilize reference, descriptive, consulting, design and advisory data and
information such as legal briefs and opinions, statutes and ordinances, contracts and legal
research material.
Mathematical Aptitude:
Requires the ability to perform addition, subtraction, multiplication, and division; ability to
calculate percentages and decimals and may use basic algebra.
Functional Reasoning:
Requires the ability to apply principles of logical or synthesis functions involving planning and
directing of interrelated activities or multiple departments. Ability to deal with several concrete
and abstract variables in working out approaches to major problems.
Situational Reasoning:
Requires the ability to exercise the judgment, decisiveness and creativity required in situations
involving the evaluation of information against sensory, judgmental and/or subjective criteria, as
opposed to criteria that are clearly measurable or verifiable.
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Environmental Factors:
Work is normally performed in an office environment under generally safe and comfortable
conditions where exposure to irate individuals poses a very limited risk of injury.
Physical Requirements:
Tasks require the ability to exert light physical effort in sedentary to light work.
Tasks may involve extended periods of visual concentration at a keyboard or workstation.
Sensory Requirements:
Requires the ability to recognize and identify individual characteristics of colors, shapes, and
sounds, associated with job-related objects, materials and tasks.

EDUCATION AND EXPERIENCE STATEMENT:
Graduation from a school of law approved by the Committee on Legal Education of the
American Bar Association; current membership in the Missouri Bar in good standing; plus two
(2) years of legal practice in one the following areas: problem properties, fiscal matters, real
estate, municipal contracts and/or civil litigation.

The City of St. Louis is an Equal Opportunity Employer. In compliance with the Americans with
Disabilities Act, the City of St. Louis will provide reasonable accommodations to qualified
individuals with disabilities and encourages both prospective and current employees to discuss
potential accommodations with the City.
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