
[Rev. 1-19-23] 

JOB OPPORTUNITY 
OFFICIAL JOB POSTING 

 

January 20, 2023 

 

The Board of Election Commissioners for the City of St. Louis (the “BEC”) is accepting 

applications and resumes for the position of Democratic Registration Department Assistant.  

Interested parties may submit applications and resumes to the BEC, 300 N. Tucker Boulevard, 

St. Louis, MO 63101, Attention:  Democratic Director of Elections, until 5:00 P.M. on Monday, 

February 6, 2023, by mail, fax (314-622-3587), or email (borgmeyerb@stlouis-mo.gov).    

 

JOB TITLE:  Democratic Registration Assistant 

 

REPORTS TO: Republican and Democratic Registration Supervisors. 

 

EDUCATION AND EXPERIENCE: College graduate preferred, but will consider a high 

school graduate with an equivalent combination of college courses, work experience, and 

proficiency in the use of a personal computer (including the use of Excel, Word, and Power Point 

software applications) and other office equipment that provides the required level of knowledge, 

skills and abilities.  A professional demeanor and appearance; courteous and pleasant attitude; 

good communication skills; able to understand and follow instructions in verbal and written 

form; attention to detail; able to lift 30-40 pounds; ability to work well with others and under 

pressure; able to handle routine and repetitive tasks at a consistently high level; and a bi-partisan 

spirit are additional requirements. 

 

RESPONSIBILITIES:  The Democratic Registration Assistant, together with the other 

Registration Coordinators and Assistants, is generally responsible for inputting data into and 

updating the Missouri Centralized Voter Registration database maintained by the Missouri 

Secretary of State (SOS), including entering new voter registrations from registration cards and 

mail-in applications; entering name and/or address changes from currently registered voters; 

deleting registrations due to death or relocation; proofreading daily work; verifying signatures on 

initiative petitions; and handling other election-related activities as may be assigned by the 

Registration Supervisors.  The Democratic Registration Assistant is administratively responsible 

to and works under the general supervision of the Republican and Democratic Registration 

Supervisors.  The salary range for this position is $28,000 - $34,000. 

 

ADDITIONAL REQUIREMENTS:  As provided by Missouri law and BEC policy, the 

successful candidate must: 

 

1. Be a member of the Democratic Party.  RSMO Section 115.047. 

2. Be a registered voter and resident of the City of St. Louis for at least one year 

preceding his/her employment by the BEC.  RSMO Sec.115.047 and 115.031. 

3. Take and subscribe an oath to support the Constitutions of the United States and 

the State of Missouri and demean him/herself faithfully and impartially.  RSMO 

Sections 115.047 and 115.033. 

4. Pass a criminal background check. 

 

FOR ADDITIONAL INFORMATION:  Contact D. Benjamin Borgmeyer, Democratic 

Director of Elections, at 314-589-6208. 


