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Request for Proposals (RFP)

Environmental Review & Technical Assistance Services
For the City of St. Louis
Community Development Administration (CDA)

Issued by: City of St. Louis, Community Development Administration (CDA)

Estimated Timeline
Issuance Date: February 3, 2023

Questions Due: February 17, 2023

Q & A Posting: February 27, 2023

Proposal Due: March 6, 2023

I. INTRODUCTION

A. About the CDA
● The CDA serves as the City of St. Louis’ clearinghouse for federal, state, and

local funds. The CDA works to drive economic justice and further develop,
transform and empower the City of St. Louis by funding a wide range of public
and nonprofit entities to provide public services, build affordable housing, combat
blight, and conduct various other community development activities.

● Promotes neighborhood growth and stabilization through community
development, social services, and the production of new and rehabilitated housing
- especially for low and moderate income people. To accomplish its mission, the
CDA is divided into two main divisions: the Administration Division, which
includes the Fiscal and Monitoring sections; and the Housing Division, which
includes the Housing Programs and Residential Development sections.

● Administers over $200M in federal funds. These represent a once in a generation
opportunity to reverse decades of disinvestment in marginalized communities, and
will help drive the Mayor’s Economic Justice Agenda to Empower, Develop &
Transform St. Louis.

B. Need for Services
As a responsible entity, the CDA is tasked with conducting Environmental Reviews
for projects funded by the United States Department of Housing and Urban
Development (HUD). In accordance with HUD, the CDA is requesting sealed,
written proposals for technical assistance from qualified professional services
providers that have demonstrated experience with preparing Environmental Review
Records (ERR), Environmental Site Assessments (ESA), and Environmental
Remediation to document Compliance with HUD and Environmental Protection
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Agency (EPA) Environmental Standards as specified at 24 CFR 58.5(i)(2), EPA Risk
Based Corrective Action (RBCA) Tier 1 Risk Assessments (RAs).

C. Method Of Compensation

The CDA has a $26M Proactive Development Fund whose eligible uses include
environmental remediation. Funding Sources for these professional services
may include Community Development Block Grant (CDBG), HUD HOME
Investment Partnerships Programs (HOME), American Rescue Plan Act (ARPA),
and/or Brownfield grant funds. CDA intends to execute a contract with the selected
applicant, which provides for the furnishing of technical services based upon: 1)
direct labor hours at specified fixed hourly rates, including direct and indirect labor,
overhead and profit; and 2) expenses at cost.

D. Estimated Schedule

The CDA anticipates that the schedule will vary based on the review, site assessment,
and or testing.

II. SCOPE OF WORK/SERVICES

A. Environmental Review Services for National Environmental Policy Act (NEPA)
Compliance

The selected applicant will provide CDA and subrecipients with technical
assistance related to the review, planning and managing of actual site remediation
activities. The selected applicant, on behalf of CDA, will conduct designated
aspects of the environmental review, decision-making, and action that would
otherwise apply to HUD under NEPA and other provisions of law that further the
purposes of NEPA, as specified in § 58.5 Related Federal laws and authorities.

Likewise, as part of the environmental review, a Phase I Environmental Site
Assessment (hereinafter referred to as a “Phase I”) will need to be conducted. The
selected applicant, on behalf of CDA, will prepare the Phase I in accordance with
the ASTM E1527 Phase I Environmental Site Assessment. The selected
consultant must be thoroughly familiar with Part § 58.5 Related Federal laws and
authorities and the requirements of ASTM E-1527 “Standard Practice for
Environmental Site Assessments, Phase I Environmental Site Assessment
Process.” The selected consultant must also be thoroughly familiar with federal
and state Brownfield remediation practices as it relates to RBCA Tier 1 Risk
Assessment (RA) and Response Action Performance Standard (RAPs) for specific
site cleanup plans. The report should be drafted using ASTM E-1527 Appendix
X4’s “Recommended Table of Contents and Report Format.” with attention given
to formatting the report in such a way to facilitate entry into HUD’s
Environmental Reporting website, HUD Environmental Review Online System
(HEROS).
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In instances where either the selected applicant’s Phase I report or environmental
research conducted by CDA staff indicate a Recognized Environmental Condition
(REC), the selected applicant may have to conduct site testing for contaminants,
including ground contamination testing, vapor intrusion testing, etc. Methods for
testing must conform to the applicable American Society for Testing and Material
(ASTM) and Missouri Department of Natural Resources (DNR) standards. The
selected applicant, on behalf of CDA, will prepare the Phase II in accordance with
the ASTM E1903-19 Phase II ESA, RBCA Tier 1 Risk RA, and RAP.

B. Technical Assistance Services for Review, Planning, & Management of
Environmental Remediation Activities

In instances where a REC exists, the selected applicant will provide technical
assistance for and produce the necessary RAP: including managing of actual site
remediation activities, detailing associated costs of remediation, methods to
appropriately balance public health, and measures to mitigate adverse
environmental impact.

III. SUBMISSION PROCESS

A. Submittal Instructions

1. Application Deadline

Proposal materials as noted below shall be submitted in a sealed envelope that
shall plainly indicate on it the title of the proposal and the date for receiving.
The Proposal shall be delivered to the Community Development
Administration, 1520 Market Street, Suite 2000 by 4:00 pm on March 6, 2023.

2. How to Submit

The envelope shall be clearly labeled as ENVIRONMENTAL CONSULTING
SERVICES PROPOSAL. Proposals received at the CDA after the hour
specified will not be considered.

a) Deliver six (6) physical proposal hardcopies. All responses to this
RFP must include at least one (1) original of the proposal with original
signatures.

b) Each set should include all components requested, including copies of
any attachments.

c) Deliver electronically one .pdf version of the full proposal (via e-mail).

3. Questions Regarding Specifications Or Proposal Process

To ensure fair consideration for all applicants, the CDA prohibits
communication to or with any department director, manager, or employee
during the submission process with the exception of those questions relative to
the interpretation of specifications or the proposal process. No interpretations
of the meaning of the RFP documents will be made to any applicant orally.
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Every request for such interpretation shall be submitted in writing to the CDA
no later than noon February 24, 2023.

Direct inquiries to:
Rashonda Alexander
AlexanderR@stlouis-mo.gov

Additionally, the CDA prohibits communications initiated by an applicant to
any City Official or employee evaluating or considering the proposals prior to
the time an award decision has been made. Any communication between
applicant and the City will be initiated by the appropriate City Official or
employee in order to obtain information or clarification needed to develop a
proper, accurate evaluation of the proposal. Such communications initiated by
an applicant may be grounds for disqualifying the offending applicant from
consideration for award of the proposal and/or any future proposal.

B. Eligible Applicants

Proposals may be submitted by teams of individuals, consultants, and firms. The
CDA reserves the right to select one or more applicants; to select separate applicants
for various components of the scope of services; to select final team members from
among the proposals received in response to this RFP.

1. Minimum Qualifications

● Applicant should have a working knowledge of American Society for
Testing Materials (ASTM) E1527 Phase I Environmental Site Assessment.
The selected consultant must be thoroughly familiar with the requirements
of ASTM E-1527 “Standard Practice for Environmental Site Assessments,
Phase I Environmental Site Assessment Process.” The report should be
drafted using ASTM E-1527 Appendix X4’s “Recommended Table of
Contents and Report Format.”

● Applicant should have equipment and qualified personnel suitable for
conducting Phase 2 ESAs in accordance with ASTM E1903-19,
“Standard Practice for Environmental Site Assessments, Phase II
Environmental Site Assessment Process.” and Missouri DNR
requirements.

● Applicant should demonstrate experience in working with state and local
governments in the area of environmental clearances for Federal (HUD)
projects (please provide list);

● Provide a description of Local, State or regional experience;
● Provide two (2) completed Phase I Environmental Assessments;
● Applicant must pass City of St. Louis Confidential Business Information

(CBI) Clearance quality assurance by requesting from CDA. (Can take up
to two weeks to return)

● Certificate of Insurance for Prime firm and/or any subcontractors,
indicating coverage and limits for the following:
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○ General Liability
○ Workers’ Compensation
○ Employers Liability
○ Errors and Omissions Liability Insurance

C. Required Information & Preferred Format

Submissions should be no more than 15 pages. Please letter and number your
responses exactly as the questions are presented herein.

1. Cover Page

The following information should be included under the title “Request for
Proposals for Environmental Site Assessment Services”

a) Full Legal Name of Firm
b) Date of Establishment
c) Firm Address & Phone Number
d) Federal Tax Administration number, Sam.gov, & Unique Entity

Identifier (UEI) Numbers
e) Contract Person Authorized to contractually obligate the applicant on

behalf of the team and the following information for them
(1) Name
(2) Title
(3) Address
(4) Phone Number
(5) Email

f) Full legal name & contact information of all application partners
g) M/ W/ DBE Status

2. Submission Letter

a) Approach: clearly describe the approach and methodologies to be
employed in the performance of the Scope of Services.

b) A brief statement of the firm’s understanding of the scope of the work
to be performed;

c) A confirmation that the firm meets the appropriate licensing
requirements to practice in the State of Missouri and the City of St.
Louis;

d) A confirmation that, if awarded the contract, the applicant
acknowledges its complete responsibility for the entire contract,
including payment of any and all charges resulting from the contract;

e) The signature of an individual who is authorized to make offers of this
nature in the name of the firm submitting the proposal. By signing the
letter and/or offer, the applicant certifies that the signer is authorized to
bind the Proposing Firm;

f) Any additional information that the applicant feels appropriate.
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3. Proposal

a) Qualifications & Experience

(1) Fulfillment of Minimum Qualifications

(a) Firm should have a working knowledge of
American Society for Testing Materials (ASTM) E1527
Phase I Environmental Site Assessment. The selected
consultant must be thoroughly familiar with the
requirements of ASTM E-1527 “Standard Practice for
Environmental Site Assessments, Phase I
Environmental Site Assessment Process.” The report
should be drafted using ASTM E-1527 Appendix X4’s
“Recommended Table of Contents and Report Format.”

(b) Firm should have equipment and qualified
personnel suitable for conducting Phase 2 ESAs in
accordance with ASTM E1903-19, “Standard Practice
for Environmental Site Assessments, Phase II
Environmental Site Assessment Process.” and Missouri
DNR requirements.

(c) Firm should demonstrate experience in working
with state and local governments in the area of
environmental clearances for Federal (HUD) projects
(please provide list);

(d) Provide a description of Local, State or regional
experience;

(e) Provide two (2) completed Phase I Environmental
Assessments;

(2) Previous Work

Describe any prior engagements in which applicant’s firm
assisted a governmental entity in dealings with Environmental
Site Assessments on HUD-funded and/or other
Federally-funded projects.

(3) Personnel

(a) Applicants should provide an up to date
organization chart of the firm (or firms in the case of
joint applications)

(b) Applicants should identify staff members
responsible for performing the requested services,
provide resumes for these individuals, detail their
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respective roles and responsibilities, and highlight
relevant individual experience related to Phase I and
Phase II Environmental Site Assessments and CFR Part
58.

b) Project Schedule

Applicants should provide typical timeline for completion of varying
environmental reviews, assessments, mitigation measures, and/or
testing, ie. billable hours related to each task and capacity to perform
related tasks in a timely manner.

c) Fee Schedule/ Budget

In a separate sealed envelope inside labeled “Fee Schedules,” provide
a copy of the transmittal letter (noted above) and a fee schedule
meeting the following requirements:

(1) The proposed fee schedule should consider the level of
clearance required and the size and complexity of each site
assessment.

(2) Provide a fee schedule with a breakdown of rates for individual
personnel and all reimbursable expenses.

(3) Identify all Reimbursable Expenses reasonably expected in
performance of assessment. Cost charged for overhead must
not exceed 10%.

(4) Specify a “not to exceed price” to fully complete a Phase I
Environmental Review Site Assessment for each project.

(5) Provide not-to-exceed pricing for the following additional
services:
● Environmental Lien Search
● “Non-Scope” considerations of contamination—including

but not limited to those listed in Section 13 of the Phase I
standard and developed further in Appendix X5, “Summary
of Common No-Scope Issues”;

● Phase II Environmental Testing and Site Assessment in
accordance with ASTM E1903-19 and Missouri
Department of Natural Resources (DNR) standards.

D. Applicant’s Clarification (if not in submission letter)

By submitting a proposal, the applicant certifies that the RFP has been fully read and
that the applicant understands the proposal method and has full knowledge of the
scope, nature and quality of work to be performed.

RFP: ESA Services for CDA Projects due March 6, 2023 Page 9 of 32



IV. SELECTION PROCESS

A. Selection Committee

Pursuant to Ordinance 64102, a Professional Services Selection Committee was
established to review and evaluate all proposals submitted in response to this Request
for Proposals (RFP). The Committee shall conduct a preliminary evaluation of all
proposals based on the information provided. The Committee will first review each
proposal for compliance with the minimum qualifications and mandatory
requirements of the RFP. Failure to comply with any mandatory requirements may
disqualify a proposal.

The Community Development Administration reserves the right to reject any and all
proposals and to waive minor irregularities. CDA further reserves the right to seek
new proposals when such a procedure is reasonably in the best interest of CDA to do
so.

B. Evaluation Criteria

The Community Development Administration will evaluate each written proposal,
determine whether oral discussions with the individuals, firms or organizations are
necessary, then based on the content of the written proposal and any oral discussions,
select the best qualified for the assignment and which is most advantageous to CDA,
with price and all other factors considered.

The evaluation will be based upon the following areas:
● Completeness of the response to the RFP
● Relevant qualifications and experience in completing similar projects
● The technical ability, capacity, and flexibility of the applicant to perform

the contract in a timely manner and on budget, as verified by, i.e., client
references, demonstrated success in projects with similar requirements and
any other contracts with the City of St. Louis.

● Proximity of the applicant to the City.
● Availability of financial and operating resources as required to complete

the work
● M/WBE or DBE participation in the project.
● Ability to perform with limited City assistance.
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Appendix A: BIDDING GENERAL CONDITIONS

Applicant acknowledges and accepts the following as conditions of proposal submission:

1. Legal Compliance: Applicant must agree to comply with all federal, state, and local laws
or regulations, which in any manner affect the service placed for bid herein. Lack of
knowledge on the part of the applicant of applicable law will in no way be cause for
release of this obligation. If the City becomes aware of violation of any laws or
regulations, on the part of the selected applicant, it reserves the right to reject any bid,
cancel any contract, and pursue any other legal remedies deemed necessary.

2. Hold Harmless: By accepting this RFP and/or submitting a proposal in response thereto,
each applicant agrees for itself, its successors and assigns, to hold the City of St. Louis,
and the Community Development Administration and all of their various agents,
commissioners, directors, consultants, attorneys, officers and employees harmless from
and against any and all claims and demands of whatever nature or type, which any such
applicant, its representatives, agents, contractors, successors or assigns may have against
any of them as a result of issuing this RFP, revising this RFP, conducting the selection
process and subsequent negotiations, making a final recommendation, selecting an
applicant or negotiating or executing an agreement incorporating the commitments of the
selected applicant.

3. Equal Opportunity: The City does not discriminate on the basis of race, color, religion,
creed, sex, sexual orientation, age, ancestry, or national origin in consideration of this
award.

4. Certification Regarding Debarment and Suspension: All applicants must complete and
submit Attachment A, Certification Regarding Debarment and Suspension, with their
proposal.

5. Conflict of Interest Disclosure: All applicants must complete and enclose Attachment B,
a Conflict of Interest Disclosure Statement, with their proposal, disclosing all the project
or consulting interests and/or clients who might benefit financially, directly or indirectly,
now or in the future, from this project. If the applicant does not have a conflict of
interest, the applicant must still include the Conflict of Interest Disclosure statement
indicating that there is no conflict of interest.

6. Rights to Data: Applicant must agree that the City (and in some instances, its grantees)
maintains the sole and exclusive ownership of all data inputted into the proposed grants
management system, including all literary property rights, copyrights, trademarks, trade
secrets, trade names, or service marks and that the City may enforce such rights directly
against applicant in the event the terms of the contract are violated. In addition, applicant
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must agree that the City has six months to retrieve such data from the date of contract
termination.

7. M/W/DBE Participation: Applicant must agree to comply with the Mayor’s Executive
Order No. 59 and Ordinance No. 70767 and any superseding Executive Orders relating to
utilization of minority and women-owned businesses (MBE’s/WBE’s) in any
subcontracting that may occur. Executive Order No.59 requires contractors and
consultants to seek, through good-faith efforts, the involvement of MBE’s and WBE’s
with a goal of participation of least 21% African American-owned business enterprise,
2% Hispanic-owned business enterprise, 0.5% Asian-owned business enterprise, 0.5%
Native American-owned business enterprise and 11% Women-owned business enterprise,
respectively, for the project.  For additional information, please visit www.mwdbe.org.

8. Living Wage Compliance: Applicant must agree to comply with “Chapter 3.99 Living
Wages” of the Revised Code of the City of St. Louis (Ordinance No. 65597).

9. Unauthorized Alien Employees: Applicant must agree to adhere to provisions of Sections
285.525 through 285.555 of the revised Statutes of Missouri, 2000, as amended, and
provide, by sworn Affidavit and provision of documentation, affirmation of its enrollment
and participation in a federal work authorization program with respect to the employees
working in connection with this Contract, Agreement or Grant. Selected applicant must
sign an affidavit that it does not knowingly employ any person who is an unauthorized
alien in connection with this Contract, Agreement or Grant pursuant to the above-stated
Statutes.

10. Submission/Acceptance/Rejection of Bids: Applicant must agree that the City reserves
the right to reject any or all proposals; to select one or more bidders; to reconstitute
consulting teams, to void this RFP and the review process and/or terminate negotiations
at any time; to revise any conditions and stipulations contained herein, as convenient or
necessary; to further negotiate fees, rates and financial arrangements, etc.; to establish
further criteria for selection; to ask bidders to submit additional information or evidence
of their qualifications and experience; to waive informalities in the proposals and in the
proposal process; to negotiate with successful applicants in any manner and with respect
to any proposal element whatsoever, including composition of bidder’s team; and to
reject any and/or all proposals for any reason, in its sole discretion. In addition, this RFP
does not commit the City to defray costs incurred in the preparation of a response to this
request, or to procure or contract for services.

11. Property of RFP: All submitted proposals become the property of the City as public
records. All proposals may be subject to public review, on request, unless exempted as
discussed elsewhere in this RFP.
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12. INSURANCE: The selected applicant, at the time of execution of the contract, shall also
furnish CDA with insurance certificates of adequate limits, as later indicated, to protect
the City of St. Louis and the Community Development Administration, its agents, and
employees, from any litigation involving Workers’ Compensation, Public Liability and
Property Damage, involved in the work. Any and all subcontractors must also furnish
copies of their liability insurance and Worker’s Compensation Insurance certificates to
the Community Development Administration. No subcontractor will be allowed to
perform any work under this contract by the City unless such certificates are submitted to
and approved by CDA beforehand.

13. Workers’ Compensation, Public Liability, and Property Damage Insurance: The status of
the applicant in the work to be performed is that of an independent contractor and, as
such, shall properly safeguard against any and all injury or damage to the public, to
public and private property, materials and things, and as such shall alone be responsible
for any and all damage, loss, or injury to persons or property that may arise, or be
incurred, in or during the conduct or progress of said work without regard to whether or
not the applicant, sub-contractors, agents or employees have been negligent, and the
applicant shall keep the City free and discharged of and from any and all responsibility
and liability therefore of any sort of kind. The applicant shall assume all responsibility
for risks or casualties of every description, for any and all damage, loss or injury to
persons or property arising out of the nature of the work from the action of the elements,
or from any unforeseen or unusual difficulty, including all legal defense costs incurred by
the City. The applicant shall assume and be liable for all blame and loss of whatsoever
nature by reason of neglect or violation of any Federal, State, or Local laws, regulations
or ordinances; the applicant shall indemnify and save harmless the City from all suits or
actions at law of any kind whatsoever in connection with this work and shall if required
by the City, produce evidence of settlement of any such action before final payment shall
be made by the City. Applicant’s Liability Insurance Certificate shall include the save
harmless clause and shall be filed with the City.

The applicant shall maintain such insurance as will protect the applicant for
claims under worker’s compensation acts and from claims for damages because of bodily
injury, including death, and property damage, which may arise from and during
operations under this Contract, whether such operations be the applicant, by any
subcontractor or anyone directly or indirectly employed by either of them. Applicant’s
liability insurance shall be in the names of the applicant and the Community
Development Administration as their respective interests may appear. Each policy and
Certificate of Insurance shall contain an endorsement naming the Community
Development Administration as additionally insured. Certificates of such insurance shall
be filed with CDA.
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14. Alterations or Modifications: This contract will be under the direct supervision of the
Community Development Administration or its authorized representatives. Any
alterations or modifications of the work performed under this contract shall be made only
by written agreement between the applicant and CDA authorized representatives and
shall be made prior to commencement of the altered or modified work. No claims for
extra work or materials shall be allowed unless covered by written agreement.

15. Subcontracts: The applicant will not be allowed to subcontract work under this contract
unless written approval is granted by CDA. The subcontractor, as approved, shall be
bound by the conditions of the contract between CDA and the Applicant. The
authorization of a subcontractor is to perform in accordance with all terms of the contract
and specifications. All required notices, work orders, directives, and requests for
emergency services will be directed to the applicant. All directions given to the
subcontractor in the field shall bind the subcontractor as if the notice had been given
directly to the subcontractor.

16. Permits/Licenses: The applicant shall, at its expense, pay all fees and procure all
necessary licenses and permits needed to conduct the work required under the terms of
the contract. The applicant shall give any and all necessary formal notices required in
conjunction with the lawful prosecution of the work of this contract.

17. Observance of Laws, Ordinances, and Regulations: The applicant at all times during the
term of this contract shall observe and abide by all Federal, State and Local laws which in
any way affect the conduct of the work and shall comply with all decrees and orders of
courts of competent jurisdiction. The applicant shall comply fully and completely with
any and all applicable State and Federal statutes, rules and regulations as they relate to
hiring, wages, and any other applicable conditions of employment.

18. Proposal Rejection: The Community Development Administration reserves the right to
reject any or all proposals and to accept or reject any part of any proposal. It also
reserves the right to waive any technical defects or minor irregularities, which in its
discretion, is in the best interest of CDA.

19. Execution of Contract: The contract, when executed, shall be deemed to include the
entire agreement between the parties; the applicant shall not base any claim for
modification of the contract upon any prior representation or promise made by the
representatives, CDA or the City, or other persons. All attachments are considered as
part of this document.

20. Contract Termination: The Community Development Administration shall have the right
to terminate a contract or a part thereof before the work is completed in the event:

A. Previous unknown circumstances arise making it desirable in the public
interest to void the contract.
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B. The applicant is not adequately complying with the specifications
C. The applicant refuses, neglects, or fails to supply properly trained or skilled

supervisory personnel and/or workers or proper equipment.
D. The applicant in the judgment of CDA is unnecessarily or willfully delaying

the performance and completion of the work.
E. The applicant refuses to proceed with work when and as directed by CDA.
F. The applicant abandons the work.
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Appendix B: REQUIRED FORMS & DOCUMENTATION

Applicant must submit the following forms and documentation with their proposal, if applicable.

List of Attachments:

 Attachment A- Certification Regarding Debarment and Suspension

 Attachment B- Conflict of Interest Statement

 Attachment C- Minority Business Enterprise and Women Business Enterprise

(MBE/WBE)

 Attachment D- Living Wage Affidavit

 Attachment E- Illegal Alien Certification

 Attachment F- Discrimination Against Israel Affidavit

 Attachment G- Anti- Lobbying Certificate

 Attachment H- Secondary Employment Form

 Attachment I- Goals and Requirements of Ordinance No. 71094
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Attachment A
DEBARMENT CERTIFICATION FORM

The Contractor certifies that, neither the Contractor firm nor any owner, partner, director, officer,
or principal of the Contractor, nor any person in a position with management responsibility or
responsibility for the administration of federal funds:

(a) Is presently debarred, suspended, proposed for debarment, and declared ineligible or
voluntarily  excluded from covered transactions by any federal or state department/agency;

(b) Has within a three-year period preceding this certification been convicted of or had a civil
judgment rendered against it for: commission of fraud or a criminal offense in connection with
obtaining, attempting to obtain, or performing a public transaction or contract (federal, state, or
local); violation of federal or state antitrust statutes; or commission of embezzlement, theft,
forgery, bribery, falsification or destruction of records, making false statements, or receiving
stolen property;

(c) Is presently indicted for or otherwise criminally or civilly charged by a governmental entity
(federal, state, or local) with commission of any of the offenses enumerated in paragraph (b)
above;  or

(d) Has within a three-year period preceding this certification had one or more public
transactions or  contracts (federal, state, or local) terminated for cause or default.

(e) The contractor is “Actively” registered with SAMS (Service for Award Management), and
has  been assigned the following DUNS Number: __________________________.

The Contractor further certifies that it shall not knowingly enter into any transaction with any
subcontractor, material supplier, or vendor who is debarred, suspended, declared ineligible, or
voluntarily excluded from covered transactions by any federal or state department/agency.

Dated this ___________________ day of _______________, 20 __________

By__________________________________________________________

Authorized Signature for Contractor
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Attachment B
CONFLICT OF INTEREST

A copy of this form is to be signed by the Operating Agency Director, all Board Members, all employees whose
salaries are paid (fully or partially) through the Block Grant Program, and any other employees involved in the
administration of the CDBG funded program. This form must also be completed by all employees who have
procurement related responsibilities.

In accordance with 2 CFR 200.318 (c)(1):

The grantee (City of St. Louis), subgrantee or subrecipient must maintain written standards of conduct covering
conflicts of interest and governing the performance of its employees engaged in the selection, award and
administration of contracts.

“No employee, officer, or agent of the grantee, subgrantee or subrecipient must participate in the
selection, award, or administration of a contract supported by a Federal award if he or she has a real or
apparent conflict of interest. Such a conflict of interest would arise when the employee, officer, or agent,
any member of his or her immediate family, his or her partner, or an organization which employs or is
about to employ any of the parties indicated herein, has a financial or other interest in or a tangible
personal benefit from a firm considered for a contract.

"The grantee's, subgrantee’s or subrecipient’s officers, employees or agents will neither solicit nor
accept gratuities, favors or anything of monetary value from contractors, potential contractors or parties
to sub-agreements."

However, grantee's, subgrantee’s or subrecipient’s may set standards for situations in which the financial
interest is not substantial or the gift is an unsolicited item of nominal value. The standards of conduct
must provide for disciplinary actions to be applied for violations of such standards by officers,
employees, or agents of the grantee, subgrantee or subrecipient.

If the grantee, subgrantee or subrecipient has a parent, affiliate, or subsidiary organization that is not a
state, local government, or Indian tribe, the grantee, subgrantee or subrecipient must also maintain
written standards of conduct covering organizational conflicts of interest. Organizational conflicts of
interest means that because of relationships with a parent company, affiliate, or subsidiary organization,
the grantee, subgrantee or subrecipient is unable or appears to be unable to be impartial in conducting a
procurement action involving a related organization

"In cases not governed by 2 CFR 200.318 (c)(1), Section 570.611 Conflict of Interest of the September,
1988 CDBG regulations apply.

"The conflict of interest provisions . . . apply to any person who is an employee, agent, consultant, officer
or elected official or appointed official of the recipient (City of St. Louis) or of any designated public
agencies, or subrecipients which are receiving funds.

"No persons described above 'who exercise or have exercised any functions or responsibilities with respect to
CDBG activities assisted under this part, or who are in a position to participate in a decision-making process or
gain inside information with regard to such activities, may obtain financial interest or benefit from a
CDBG-assisted activity, or have an interest in any contract, subcontract or agreement with respect thereto, or the
proceeds thereunder, either for themselves or those with whom they have family or business ties, during their
tenure or for one year thereafter."
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Check One

I certify that no conflict of interest exists pursuant to the above referenced regulations.

I certify that a possible conflict of interest does exist. The possible conflict of interest is:

(attach additional sheet if necessary)

I understand that undisclosed Conflict of Interest situations resulting in questioned costs will
necessitate repayment of all questioned costs to the CDBG program and may subject me to further
penalty under the terms of the agency’s CDBG contract(s) and all governing laws and regulations.

Program Name:

Contract Number:

Operating Agency Name:

Signature: Title: Date:  __________

Printed Name: _________________________________________________________________
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Attachment C

MINORITY BUSINESS ENTERPRISE AND WOMEN BUSINESS ENTERPRISE
(MBE/WBE) PARTICIPATION

It is the policy of the City of St. Louis to ensure maximum utilization of minority and women’s
business enterprises in contracting and the provision of goods and services to the City, its
Departments, agencies and authorized representative and to all entities receiving City funds or
city-administered government funds while at the same time maintaining the quality of goods and
services provided to the City and its sub-recipients through the competitive bidding process. The
provision of this Policy shall apply to all contracts awarded by the City, its Departments and
agencies and to all recipients of City funds or City-administered government funds and shall be
liberally construed for the accomplishments of its policies and purposes.

1. Definitions: As used in this requirement, “Minority Business Enterprise” or “MBE”
and “Women Business Enterprise or “WBE” are defined as follows:

a. “Minority Business Enterprise” or “MBE” means a small business concern as
defined in Small Business Act, 15 U.S. C., as amended that is51 percent
owned by a minority or, in the case of a corporation, at least 51 percent of the
stock of which is owned by one or more individuals who are minorities; and
whose management and daily business operation are conducted by one or
more individuals who are Asian American, African American, Hispanic
American or Native American and located in the St. Louis Metropolitan
Area.

b. “Women Business Enterprise” or “WBE” means a small business concern as
defined in the Small Business Act, 15 U.S.C., as amended that is 51 percent
of the stock of which is owned by one or more women; and whose
management and daily business operations are controlled by one or more
individuals that are women.

2. Goal: A goal of 25% MBE and 5% WBE utilization has been established in
connection with this contract. This goal is based on the original contract amount and
remains in effect throughout the term of this Agreement. If an award of this contract is
made and the MBE/WBE participation is less than the contract goal, the Contractor
shall continue good faith efforts throughout the term of this contract to increase
MBE/WBE participation and to meet the contract goals.

3. Obligation: The Contractor agrees to take all reasonable steps necessary to ensure that
MBEs/WBEs have a maximum opportunity to participate in contracts and
subcontracts financed by or through CDA provided under this Agreement. The
Contractor shall not discriminate on the basis of race, color, national origin, or sex in
the award or in the performance of contracts financed by or through CDA.

4. Eligibility: Contractor should contact the City of St. Louis DBE Program Office to
obtain a list of eligible MBEs/WBEs and to determine the eligibility of the MBE/WBE
firms it intends to utilize in this contract.

5. Counting MBE/WBE Participation Toward Goals: MBE/WBE participation toward
the attainment of the goal will be credited on the basis of the total subcontract prices
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agreed to between the contractors and subcontractors for the contract items being
sublet as reflected on the MBE/WBE Utilization Plan.

6. Post Award Compliance: If the contract is awarded on less than full MBE/WBE goal
participation, such award will not relieve the Contractor of the responsibility to
continue good faith efforts to maximize participation of MBE’s/WBE’s during the
term of the contract.

7. Substitution of MBE/WBE Firms After Award: The Contractor shall conform to the
scheduled amount of MBE/WBE participation. When a listed MBE/WBE is unwilling
or unable to perform the items of work or supply the goods or services specified in the
MBE/WBE Utilization Plan, the Contractor shall immediately notify the City of St.
Louis DBE office prior to replacement of the firm.

8. Good Faith Efforts: When the MBE/WBE goal cannot be met, the Contractor shall
document and submit justification utilizing the form titled “Contractor’s Good Faith
Efforts Report” and provide a statement as to why the goal could not be met.

9. Award Procedure and Documentation: The Contractor is required to submit with its
bid the following information to demonstrate the Contractor’s intended participation
by MBEs/WBEs or to demonstrate that good faith efforts have been made to attain the
MBE/WBE goal. The information to be furnished shall consist of:

a. The names and addresses of the MBE/WBE firms to be used on the contract.
b. A list of bid items of work to be performed or goods and services provided by

the MBE/WBE or “The Contractor’s Good Faith Efforts” Report and a
statement as to why the goal could not be met.

10. Record Keeping Requirements: The Contractor shall keep such records (copies of
subcontracts, paid invoices, documentation of correspondence) as are necessary for
CDA to determine compliance with the MBE/WBE contract obligations. CDA
reserves the right to investigate, monitor and/or review actions, statements and
documents submitted by any contractor, subcontractor, or MBE/WBE.

11. Reporting Requirements: The Contractor shall submit quarterly reports on MBE/WBE
involvement to CDA. Actual payments to MBEs/WBEs will be verified. These reports
will be required until all DBE subcontracting activity is complete or the MBE/WBE
goal has been achieved.

12. Applicability of Provisions to MBE/WBE Contractors: These provisions are
applicable to all contractors including MBE/WBE contractors. A bid submitted by an
MBE/WBE contractor shall be presumed to have met the prescribed goal. If the
MBE/WBE contractor intends to sublet any portion of the contract, the MBE/WBE
contractor shall comply with provisions regarding contractor and subcontractor
relationships.
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Attachment D
ST. LOUIS LIVING WAGE ORDINANCE

LIVING WAGE COMPLIANCE PROVISIONS: This contract [agreement] is subject to the
St. Louis Living Wage Ordinance 65597 and the Regulations associated therewith, copies of
which are attached hereto and incorporated herein by this reference. The Ordinance and
Regulations require the following compliance measures, and Contractor hereby agrees to comply
with these measures:

1. Minimum Compensation: Contractor hereby agrees to pay an initial hourly wage to
each employee performing services related to this contract [agreement] in an amount no
less than the amount stated on the attached Living Wage Bulletin. The initial rate shall be
adjusted each year no later than April 1, and Contractor hereby agrees to adjust the initial
hourly rate to the adjusted rate specified in the Bulletin at the time the Bulletin is issued.

2. Notification: Contractor shall provide the Living Wage Bulletin to all employees,
together with a “Notice of Coverage”, in English, Spanish, and other languages spoken
by a significant number of the Contractor’s employees within thirty (30) days of contract
execution for existing employees and within thirty (30) days of employment for new
employees.

3. Posting: Contractor shall post the Living Wage Bulletin, together with a “Notice of
Coverage”, in English, Spanish, and other languages spoken by a significant number of
the Contractor’s employees, in a prominent place in a communal area of each worksite
covered by the Contract.

4. Subcontractors—Service Contracts: Contractor hereby agrees to require
Subcontractors, as defined in the Regulations, to comply with the requirements of the
Living Wage Regulations, and hereby agrees to be responsible for the compliance of such
Subcontractors. Contractor shall include these Living Wage Compliance Provisions in
any contract with such Subcontractors.

5. Term of Compliance—Service Contracts: Contractor hereby agrees to comply with
these Living Wage Compliance Provisions and with the Regulations for as long as work
related to this contract is being performed by Contractor’s employees, and to submit the
reports required by the Regulations for each calendar year or portion thereof during
which such work is performed.

6. Reporting: Contractor shall provide the Annual Reports and attachments required by the
Ordinance and Regulations.

7. Penalties: Contractor acknowledges and agrees that failure to comply with any provision
of the Ordinance and/or Regulations and/or providing false information may result in the
imposition of penalties specified in the Ordinance and/or Regulations, which penalties, as
provided in the Ordinance and Regulations, may include, without limitation, per order of
the City Compliance Official, the following:

▪ Suspension and/or termination of the contract, subcontract, lease, concession
agreement or financial assistance agreement by the City.
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▪ Forfeiture and repayment of any or all of the financial assistance awarded by the City
of St. Louis.

▪ Barring the Contractor or CFAR from eligibility for future City contracts and/or
financial assistance until all ordered relief has been made or paid in full.

▪ Liquidated damages payable to the City of St. Louis in the amount of $500 for each
week, or part thereof, that an employee has not been provided wages and benefits in
accordance with the Living Wage Ordinance. Each weekly violation shall constitute a
separate violation of the Ordinance and must be demonstrated separately.
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CITY OF ST. LOUIS LIVING WAGE ORDINANCE

NOTICE TO EMPLOYEES
St. Louis Living Wage Rates

Effective April 1, 2022

This employer is a contractor with the City of St. Louis. This contract is subject to the Living
Wage Ordinance (LWO) Number 65597 established by the Board of Aldermen. If you are an
employee  performing any service under this contract, you must be paid a "Living Wage."

THESE ARE YOUR RIGHTS...

Living Wage

If you are an employee performing services under a City contract, you must be paid not less than
the living wage rate of $14.39 per hour plus at least $4.60 per hour in health benefits, or $18.99
per hour if health benefits are not offered.

Retaliation

You cannot be transferred, demoted or terminated for reporting violations of the Living Wage
Ordinance. All acts of retaliation can be reported to the Living Wage Program Compliance
Officer  by calling the Living Wage Hotline.

You may Report Living Wage Violations to:
LIVING WAGE HOTLINE: (314) 890-1809
ST. LOUIS CITY LIVING WAGE COMPLIANCE: (314) 426-8111
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LIVING WAGE ADJUSTMENT BULLETIN

NOTICE OF ST. LOUIS LIVING WAGE RATES
EFFECTIVE APRIL 1, 2022

In accordance with Ordinance No. 65597, the St. Louis Living Wage Ordinance (“Ordinance”)
and the Regulations associated therewith, the City Compliance Official for the City of St. Louis
has determined that the following living wage rates are now in effect for employees of covered
contracts:

1) Where health benefits as defined in the Ordinance are provided to the employee,
the living wage rate is $14.39 per hour (130% of the federal poverty level income
guideline for a family of three); and

2) Where health benefits as defined in the Ordinance are not provided to the
employee, the living wage rate is $18.99 per hour (130% of the federal poverty
level income guideline for a family of three, plus fringe benefit rates as defined in
the Ordinance).

3) Wages required under Chapter 6.20 of the Revised Code of the City of St. Louis:
$4.60 per hour.

These rates are based upon federal poverty level income guidelines as defined in the Ordinance
and these rates are effective as of APRIL 1, 2022. These rates will be further adjusted
periodically when the federal poverty level income guideline is adjusted by the U.S. Department
of Health and Human Services or pursuant to Chapter 6.20 of the Revised Code of the City of St.
Louis.

The Ordinance applies to employers who are covered by the Ordinance as defined in the
Ordinance, where the contract or grant is entered into or renewed after the effective date of the
Ordinance, which is November 3, 2002. A copy of the Ordinance may be viewed online at
http://www.flystl.com/bdd or obtained from:

City Compliance Official
c/o St. Louis Airport Authority

St. Louis, Missouri
(314) 426-8111
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ST. LOUIS LIVING WAGE ORDINANCE
LIVING WAGE ACKNOWLEDGMENT AND ACCEPTANCE DECLARATION

(To be completed by each applicant to a bid/proposal solicitation when that solicitation has included Living Wage
Advertisement/Solicitation Language.)

CONTRACTING AGENCY: _____________________________________________

AGENCY CONTRACT NUMBER: ________________________________________

DATE:___________ PREPARED BY: ______________________________________

PREPARER’S TELEPHONE NUMBER: ____________________________________

PREPARER’S E-MAIL ADDRESS: ________________________________________

PREPARER’S CELL PHONE NUMBER: ___________________________________

PREPARER’S ADDRESS AND ZIP CODE: _________________________________

As the authorized representative of the above-referenced Applicant or proponent, I hereby
acknowledge that the Applicant/proponent understands that the contract or agreement that will be
executed with a successful Applicant/proponent pursuant to this solicitation is subject to the St.
Louis Living Wage #65597 and the Regulations associated therewith. The Applicant/proponent
hereby agrees to comply with the Ordinance and the associated Regulations if awarded a contract
pursuant to this solicitation. I am authorized to make the above representations on behalf of the
Applicant or proponent.

AUTHORIZED REPRESENTATIVE CERTIFICATION:

_____________________________ (Signature)

NAME: ______________________________________

TITLE: ______________________________________

DATE: ______________________________________
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Attachment E

AFFIDAVIT OF COMPLIANCE WITH SECTION 285.500 R.S. MO. ET SEQ.

FOR ALL AGREEMENTS AND AWARDS IN EXCESS OF $5,000.00

EFFECTIVE 1/1/2009

STATE OF MISSOURI )
) SS

COUNTY OF: _____________________ )

Before me, the undersigned Notary Public, in and for the County of __________________, State of
__________________, personally appeared ______________________, who is
_______________________ of __________________________________, and after being duly sworn
did depose and say:

(1) That said company is enrolled in and participates in federal work authorization program with respect to
the employees working in connection with the contracted services; and

(2) That said company does not knowingly employ any person who is an unauthorized alien in connection
with the contracted services.

The terms used in this affidavit shall have the meaning set forth in Section 285.500 R.S.Mo, et seq.

Documentation of participation in a federal work authorization program is attached to this affidavit. (An
example of acceptable documentation is the E-Verify Memorandum of Understanding (MOU) - a valid,
completed copy of the first page identifying the employer and a valid copy of the signature page
completed and signed by the employer, the Social Security Administration and the Department of
Homeland Security.)

By: _________________________________

Print Name: ______________________________

Title: _________________________________

Date: ________________________________

Subscribed and sworn to before me this ________ day of ___________________ , 20 ____.

_________________________

Notary Public

Print Name: ______________________________
My commission expire
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Attachment F

STATE OF _________________ )
)SS.

COUNTY OF _______________ )

AFFIDAVIT OF COMPLIANCE WITH ANTI-DISCRIMINATION AGAINST
ISRAEL ACT

Before me, the undersigned Notary Public, personally appeared _____________________ (Name), who,
by me being duly sworn, deposed as follows:

My name is ____________________ (Name).  I am of sound mind, capable of making this
Affidavit, and personally acquainted with the facts herein stated:

I am the _______________________________ (Position/Title) of ____________________
(Company/Entity).

I have the legal authority to make the following assertion and certification and do hereby certify
that:

Pursuant to RSMO. Section 34.600, ____________________ (Company/Entity) is not
currently engaged in and shall not, for the duration of the contract, engage in a boycott of
goods or services from the State of Israel; companies doing business in or with Israel or
authorized by, licensed by, or organized under the laws of the state of Israel; or persons or
entities doing business in the state of Israel.

__________________
Affiant

IN WITNESS WHEREOF, I have hereunto subscribed my name and affixed my official seal this
____ day of ____________, 20__.

__________________
Notary Public

My Commission Expires:
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Attachment G

CERTIFICATION RELATING TO LOBBYING ACTIVITIES

As required by 24 CFR Part 87 and 2 CFR 200.450, the undersigned certifies, to the best of his or her
knowledge and belief, that:

1. No federal appropriated funds have been, or will be, paid by or on behalf of the undersigned to
any person for influencing or attempting to influence any officer of employee of any agency, a
Member of Congress, an officer or employee of Congress or an employee of a Member of
Congress in connection with the awarding of any federal contract, the making of any federal grant
or loan, the execution of any cooperative agreement or the extension, continuation, renewal,
amendment or modification of any federal contract, grant, loan or cooperative agreement.

2. If any funds other than federal appropriated funds have been paid or will be paid to any person
for influencing or attempting to influence an officer or employee of any agency, a Member of
Congress, an officer or employee of Congress or an employee of a Member of Congress in
connection with the contract, grant, loan, cooperative agreement or the commitment of the United
States to insure or guarantee a loan providing the funding for the agreement to which this
Certification relates, the undersigned shall complete and submit Standard Form - LLL, "Disclosure
Form to Report Lobbying", in accordance with its instructions, a copy of which is attached hereto
and incorporated herein by reference.

3. Operating Agency will comply with the additional Lobbying Restrictions set forth in 2 CFR
200.450.

4. The undersigned shall require that the language of this Certification be included in any
documents executed in connection with subcontracts, subgrants or contracts under the
agreement to which this Certification relates and that all subcontractors, subrecipients or
contractors thereunder shall certify and disclose accordingly.

This Certification is a material representation of fact upon which reliance was placed when the agreement
to which this Certification relates was made or executed. Submission of this Certification is a prerequisite
for making or entering into such agreement imposed by Section 1352, Title 31, United States Code. Any
person who fails to file the required certification shall be subject to a civil penalty of not less than $10,000
and not more than $100,000 for each such failure.

Executed this ___________________ day of __________________ 20__

By: ___________________________________________
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Attachment H

EMPLOYEE SECONDARY EMPLOYMENT QUESTIONNAIRE
Contractor Name

Employee Name

Employee Title

Are you currently employed in a job other than the one listed above? Yes No

Name and Address of Secondary Employer

Position Length of Service

Work Hours Work Days

Do you have an interest in any business? Yes No

Type of Interest

Name and Address of Business

I certify that all the information contained on this form is complete and accurate. I am also
aware that I am required to immediately complete a new questionnaire upon changes in
any of the above information. I am further aware that all secondary employment must not
pose a conflict of interest with the goals and objectives or terms of the agency’s CDBG-CV
contract with the Community Development Administration. I understand that any and all
conflicts regarding time for which I was compensated with CDBG-CV funds will be subject
to any and all penalties under the of the agency’s CDBG-CV contract(s) and all governing
laws and regulations.

Employee_______________________________________________________Date __________
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Attachment I

Goals and Requirements of Ordinance No. 71094

Effective April 7, 2020

In addition to goals and requirements imposed by Ordinance Nos. 69427 and 70767, the
following new goals and requirements are now in effect:

Apprenticeship Goal: a minimum percentage of twenty percent (20%) of all Labor Hours on a
project are to be performed by apprentices enrolled in any training program approved or
recognized by the United States Department of Labor, Employment and Training Administration,
or Office of Apprenticeship.

Minority and Women Participation Goal: 25% of all Labor Hours are to be performed by
Minorities and 7% of all contract Labor Hours are to be performed by women.

City Resident Participation Goal: 23% of all Labor Hours are to be performed by persons who
reside in the City of St. Louis.

Labor Hours worked by an individual may be counted towards more than one category if the
individual meets the criteria of more than one category.

Waivers may be granted for these goals by the director of the St. Louis Agency for Training and
Employment.

Prevailing Wage Requirement: Each Labor Hour shall be paid at a rate that is no less than that
of the area’s standard prevailing wages as provided and determined under the mechanism
described in RSMo. 290.210 – 290.340 as such statutes now exist as of November 1, 2019. The
rate to be used is the prevailing wage rate determined at the time each relevant phase of
demolition, preconstruction, construction, reconstruction, improvement, enlargement,
alteration, painting and decorating or repair begins, and not when an incentive is granted.

Labor Hours Definition: Labor Hours shall mean the total number of work hours workers who
are employed on the project site receive as hourly-wages or are engaged demolition,
preconstruction construction, reconstruction, improvement, enlargement, alteration, painting
and decorating or repair. Labor Hours shall include hours performed by workers employed by
the contractor and all subcontractors working on the project site. Labor Hours shall not include
hours worked by non-working foremen, superintendents, owners and workers when not
engaged in demolition, preconstruction, construction, reconstruction, improvement,
enlargement, alteration, painting and decorating or repair.

Prevailing Wage Determination: (RSMo. 290.257) The department shall annually calculate the
public works contracting minimum wage in each locality. The public works contracting
minimum wage shall be equal to one hundred twenty percent of the average hourly wage in a
particular locality, as determined by the Missouri economic research and information center
within the department of economic development, or any successor agency.
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A final determination of the prevailing hourly rate of wages and the public works contracting
minimum wage applicable to every locality to be contained in an annual wage order shall be
made annually on or before July first of each year. The wage order shall remain in effect until
superseded by a new annual wage order. The department shall, by March tenth of each year,
make an initial determination of the prevailing wage rate for each occupational title within the
locality as well as an initial determination as to the public works contracting minimum
wage. Objections may be filed as to any initial determination as provided in section 290.262
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