August 12, 2010
The City of St. Louis Department of Human Services, Youth and Family Service Division is pleased that you agency is interested in participating in the 2010–2011 Child and Adult Care Food Program (CACFP).

Enclosed is an application for participation in the CACFP.   All information needed to complete the application must be attached or the application can not be processed.  Once your application is complete return it to DHS.  We will send the application to Missouri Department of Health in Jefferson City for processing.  The following documents are needed to complete the application process:

Outside School Hours Centers (latchkey programs) or AT Risk Sites
1. Application

2. Exemption for child care licensing letter or a copy of current child care license (contact Day Care Licensing at (573) 751-2450 for an exemption letter) ***Does not apply to at risk sites***
3. Current copy of the sanitation/health inspection certificate (314-612-5336)

4. Copy of IRS 501 C (3) tax exemption letter (not the Missouri tax)

5. Current copy of fire inspection permit

6. Original signed “Sponsor Site Agreement” form

7. Hepatitis Vaccination receipt

8. Outside School Hours Center Questionnaire

9. Copy of Beneficiary Data Report

IMPORTANT

 All center personnel must attend the CACFP training, before your site can operate under CACFP.  The Youth and Family Services staff will conduct the training session.  Any questions you may have regarding the meal program may be addressed at your training session.  Enclosed with this letter are the dates for the training session.
The Income Eligibility Forms (IEF’s) and Enrollment Form for Child Care Centers or At-Risk Forms must be completed for each child enrolled at your center.  These forms are also included in the packet along with the instructions for completion.  Your meal count will be based on the number of IEF’s or At-Risk forms that your agency has on file in our office.  

Please return the 3- page application and required documents to Youth and Family Services for processing.  Please call 657-1695 if you have any further questions.

Respectfully,

Youth and Family Services

Enclosures:
Application and Instructions, Sponsor Site Agreement, Enrollment Forms







