
St. Louis City Municipal Courts
MISSOURI CIRCUIT COURT

TWENTY-SECOND JUDICIAL CIRCUIT

1520 Market Street, Suite 1120  !  St. Louis, MO 63103  !  (314) 622-3231

Your Rights In The Municipal Division

Your presence in Court today is perhaps your first
experience in any court. This information has been
prepared to help you understand court proceedings and
to inform you of your rights and duties. 

! The Municipal Division of the Twenty Second
Judicial Circuit (the “Court)”is the judicial branch of
St. Louis City government and is part of the State
judicial system. 

! The Court is open from 8:00 AM to 5:00 PM, Monday
through Friday, except for City Holidays. The
schedule of court sessions, holidays, and non-
session days is available on the Court’s website:
stlcitycourt.org. The website contains a link for you
to search for information on your case. 

! The Court and court hearings are open to the public.
The Court has posted rules concerning appropriate
attire and conduct in court. While you are in any of
the court rooms, do not smoke or consume food or
drink. Turn off or at least silence any phones or
pagers, and remain quiet. Video and audio recording
is prohibited in the court room. Do not sleep or
disrupt the court proceedings.  

Access To Court Records

If you have a case in the Municipal Court, you have the
right to see court records for your case by visiting and
making your request at the Customer Service counter at
the Court. This includes records that show charges,
court rulings, fines and other information on your case.
Some but not all of this information is also available to
you online by following the “Search Case” link on the
Court’s website.

Right To An Attorney

You have the right to be represented by an attorney and
may hire one at any time. When you first appear in court,
you can request a continuance in order to hire an
attorney.  However, you are not required to have an
attorney represent you.  You may represent yourself.
The Court will appoint an attorney for you only if you
show that you cannot afford an attorney and the City is
seeking to put you in jail. 

Right to Have a Judge Decide If 
You Can Pay Fines or Afford a Lawyer

You can request the judge to decide if you are able to
pay court fines or be granted an alternative sentence. If
you want an attorney and cannot afford one, and the City
is seeking to put you in jail, you can request the judge to
decide if you are able to afford an attorney. You may be
required to fill out paperwork regarding your finances and
provide documents or answer questions regarding your
finances as part of this process.

Right To Request A Different Judge

You may request a change of judge for any reason within
ten (10) days after you enter your initial plea.  If it is past
the ten (10) days, then you must show cause why the
judge should be changed. The judge may also decide he
or she cannot hear the case if he or she has a conflict of
interest in the case.   

If You Are A Non-U.S. Citizen

If you do not have the proper documentation to be in the
United States, you should know that a guilty plea or
conviction may result in your deportation, denial of
admission to the United States, or you may be denied
naturalization under United States law. You may wish to
speak with an attorney, especially before entering a
guilty plea to any charges. 

If You Need ADA Accommodations

You have rights under the Americans with Disabilities
Act (ADA).  For example, if you or a witness is deaf or
hearing impaired, you have the right to request
assistance, including an interpreter. For help, please
contact the Courtroom Coordinator at (314) 657-1868.

If you need help with ADA disabilities other than hearing
impairment, please call (573) 751-4377 or send an email
to access2justice@courts.mo.gov.

Plea Of Guilty

At your first appearance in Court, the judge will inform
you of the charge(s) against you and you will be asked
to enter a plea of guilty or not guilty. You may request a
continuance for additional time to hire or speak with an
attorney. By a plea of guilty you admit that you
committed the act charged, that the act is prohibited by
law, and you have no defense. If you plead guilty in a

traffic case and a penalty is assessed by the Court,
points may be assessed against your driver record by
the Department of Revenue. If you state that you do not
know how to plead or refuse to enter a plea of guilty or
not guilty, the judge will enter a plea of not guilty for you
and set your case for trial.

Fines And Penalties

If you plead guilty or are found guilty, the general
maximum possible penalty for St. Louis ordinance
violations is a fine of up to $500 or up to 90 days
confinement in a City institution, or both. If you plead
guilty or are found guilty, court costs in the amount of
$50.50 will be added to the fine.  The costs assessed are
authorized by law and are remitted to the both the
General Revenue of the City of St. Louis and to the State
Department of Revenue. 

The maximum possible penalty for a minor traffic
violation, as defined by Missouri statute, is a combined
fine and court cost not to exceed $225 with no possibility
of jail time. 

The maximum penalty for certain specific housing and
zoning code violations, as specified by Missouri statute,
is a combined fine and court cost up to $100 for the first
violation within a year, $275 for the second violation
within year, $350 for the third violation within a year, and
$450 for the fourth and any subsequent violation within
a year. Except for these specific offenses, all other
housing court and building code violations are subject to
the general maximum penalty described above.  

The Court offers payment arrangements for fines
assessed in Court that allow for full payment or partial
payments of no less than $50 in person at the cashier’s
window in the Court Administrator’s office during regular
business hours, or on-line, instead of appearing in Court
for payment. The Court also offers community service as
an alternative to paying the fine for persons who are
indigent and unable to pay the fine.  

Not Guilty Plea And Right To Trial

A plea of not guilty means that you deny guilt and that
the City must prove its charge against you beyond a
reasonable doubt in order for the Court to make a finding
of guilty. Your case will be set for trial and you will be
given a date to appear. You will not receive any other
notice of your trial date. 

Trial Process

You have the right to inspect the written charge against
you before trial, and have it read to you at trial. 

At the trial, all witnesses testify under oath. The City will
present its case first. The City’s witnesses will explain
their version of what happened. You are entitled to hear
all the testimony against you. You, or your attorney, have
the right to cross examine any witness who testifies

against you; that is to ask questions of them. Cross
examination must be in the form of questions. Cross
examination is not to the time to make a statement or to
argue with the witness. You will have the opportunity to
testify when the City has completed its case. 

You may testify on your own behalf. You also have a
constitutional right not to testify. If you choose not to
testify, you refusal cannot and will not be used against
you in determining your guilt or innocence.  You may
also call witnesses to explain your version of what
happened. If you do choose to testify, or you call
witnesses to testify, the City has the right to cross
examine you and your witnesses. 

You have the right to have the Court to issue subpoenas
for witnesses to ensure their appearance at trial.
However, you must furnish the names, addresses and
telephone numbers of these witnesses to the Court as
soon as possible so that they may be located and the
subpoenas served at least ten days prior to the trial date.

The judge makes the decision based on the testimony of
the witnesses who testify under oath and other evidence
formally received. The City is required to prove its
charge against you beyond a reasonable doubt in order
for the judge to make a finding of guilty.  

If you are found not guilty, the case ends. 

Right To Appeal

If you are found guilty after a trial and the judge
assesses a penalty against you, you can accept the
decision or appeal to the circuit court. If you appeal your
case, you will be granted a new trial before a different
judge. The request for appeal must be made within ten
(10) days of the court’s decision and cannot be extended
for any reason. If you do not file your request for appeal
with ten (10) days, the judgment becomes final and you
must pay the fines and court costs assessed by the
court. If you do appeal, you must post $70.00 per case
(certified check or money order) to cover costs with the
court clerk, who will forward the money and case files to
the Circuit Court. You can appeal even if you cannot
pay. If you cannot pay, the court clerk in the Municipal
Court will furnish you with a form to take to the Circuit
Court to ask for an order allowing you to appeal without
paying. You must then return the order to the court clerk
in the Municipal Court. If you cannot pay, you should
make your request for appeal at the clerk’s office in the
Municipal Court before the ten (10) days expire if
possible. You may also ask the clerk for information on
the process. Only cases in which there was not a plea of
guilty may be appealed.

If you plead guilty, you therefore, waive your right to
appeal.  
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