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CITY OF

ST. LOUIS, MISSOURI

Department of Parks, Recreation & Forestry

5600 Clayton Avenue In Forest Park

                       St. Louis, MO  63110


          Phone:  (314) 289-5300; Fax:  (314) 535-3901

Purpose:  

As a service to the public, the City of St. Louis Department of Parks and Recreation will cooperate with groups and organization desiring to use designated locations in city parks or portions of city parks for ticketed special events.  The City defines a ticketed special event as any activity that will be advertised to the public and for which a ticket will be sold on site and required for admission to attend the event.  Availability of the site requested, anticipated crowd size for the site selected, and the appropriateness of the event will determine accommodation of ticketed special events.  Carnival rides and games of chance are not allowed in City Parks.

Policy:

1) Event sponsors, organizers and/or managers must develop plan for issues such as employee and participant safety, participant and facility security, crowd control, first aid, communications coordination with law enforcement.  Event organizers and managers will insure that the citizens of St. Louis will be protected from damage and losses to City assets.

2) Special events shall have a lead person in charge of the event and be accessible to city staff prior to the event and accessible by the Police Department on the day of the event.  That lead person will be responsible for the operation of the event and payment of all fees associated with the event.  Event organizers shall provide the Park Division with a cell phone number where the lead person can be contacted prior to, during, and after the event.

3) Organizations requesting the use of City Parks for ticketed events will be required to submit public liability insurance naming the City of St. Louis as an additional insured.  The insurance certificate should include property damage in the amount of $100,000 and personal liability insurance in the amount of not less than $300,000 for injury to one person and not less than $1,000,000 ($2,000,000 if liquor will be served or sold) to two or more persons in each accident.  The certificate must be received at least three months prior to the date reserved and must be an original copy.  The following wording must appear on the certificate or the certificate will not be acceptable:

“The City of St. Louis and its employees and agents are additional insureds, and also the Board of Police Commissioners for the City of St. Louis and its employees and agents acting within the scope and course of their employment are additional insureds.  All parties acting under this permit are additional insureds.” 

4) The rental fee for a ticketed event will be $.05 per square foot of park area to be used per day.  Load in and load out days will be assessed 25% of the total square footage to be used per day required.  Fencing of the event and equipment from the Park Department is not included in the rental fee. 

Payment of the rental fee will be due as follows:

· 50% at the time application is made

· 50% due sixty days after application is made, or

· full payment at time of application is event date is less than 60 days from date of application
5) Rental fees for ticketed events monetarily benefiting the Park Department directly will be waived if the donation to the Park Department meets or exceeds the rental fee to be assessed.

6) A security deposit of $1,000.00* will be required for ticketed events and is due 60 days prior to the date reserved or at the time of application whichever comes first.  The security deposit will be held to insure that all conditions of the permit are followed.  The security deposit will be forfeited in the event of damage to park property, missing or damaged park equipment, failure to leave the park in a clean condition, and/or failure to comply with the conditions of this permit.  All trash generated as a result of the event must be bagged and removed from the park.  The applicant will be billed for any damage and/or excessive cleanup required not covered by the security deposit.

*The Park Director reserves the right to increase the security deposit at irrigated sites that have undergone substantial turf renovation.

7) Designated locations in city parks at which ticketed events can be held include the following areas:

Forest Park: 



Downtown Parks:

Grand Basin & Art Hill


Kiener Plaza & May Amphitheater 


World’s Fair Pavilion


Gateway Mall Plazas

Golf Driving Range


Neighborhood Parks*

Cricket Field

Upper Muny Parking Lot

Langenberg Field
*Ticketed events in neighborhood parks will not be allowed unless a letter is obtained from the Alderman of the ward in which the park is located indicating his support of the event.

8) Applications submitted for ticketed events in City parks will be processed and must be approved by the Board of Public Service to insure that all city permits and licenses are obtained.  Issuance of the Park Permit does not negate the applicant’s responsibility to obtain a permit from the Board of Public Service if permits from other city departments are required.  The Park Permit is null and void if Board of Public Service approval is required and has not been obtained.

9) The applicant must make arrangements to pick up any trash, litter or debris generated during the course of the event from the park grounds, and all trash is to be removed from the park immediately following the event.  A dumpster should be rented for the event and it is strongly recommended that a cleaning service be hired.  The site is to be returned to the same condition as it was prior to the event.  All equipment brought to the site, in support of the event, must be removed immediately.

10) Excessive Noise:  The City of St. Louis has a noise ordinance.  Violations are addressed on a complaint basis by the Police Depatment and/or Park Rangers.  Special events that are in violation of the ordinance may be shut down.   

11) Vehicles are not allowed on the grassy areas of the park due to potential damage to the turf and/or irrigation systems (where applicable) unless written approval has been obtained.  In addition, vehicles are not to be driven on sidewalk areas of the park. The applicant will be responsible for repairing any and all damage to the turf or irrigation system caused as a result of their event.  A copy of the Park Division’s policy on vehicles accessing service roads or grass areas of the park is available upon request from the Park Division.

12) Sanitary facilities (toilet facilities for both men and women and drinking fountains) are to be provided at the applicant’s expense per Health Department requirements for events involving large crowds or when the duration of the permit is such that additional facilities are required.   Units must be delivered and picked up the same day as the event unless setup or cleanup days have been reserved. Failure to remove equipment will result in additional rental fee charges.

13) The applicant will be required to hire security (off‑duty policemen and/or security personnel from a reputable agency) for events at which anticipated attendance will exceed 1,000+.  Please contact the St. Louis Metropolitan Police Department - Operational Planning – for specific information.  A list of approved security companies that hire off-duty police is available upon request from the Park Division.
14) A detailed diagram of the event layout must be submitted for approval.  The diagram should  indicate placement of tents, stages, porta johns, booths, signs/banners, etc.

15) The Park Department reserves the right to deny permits for use of park grounds for special events based on the number of events taking place at a given time, impact on other park users, strain on city resources to adequately make the event safe for event attendees and others, impact on surrounding neighborhood, parking or traffic issues.  Special event applications will be evaluated on a case by case basis.

APPROVED:







DATE:
Gary D. Bess, Director of Parks, Recreation & Forestry
KIENER PLAZA - 82,770 SQUARE FEET

MAY AMPHITHEATER - 82,770 SQUARE FEET

$165,540 SQUARE FEET X $.05/SQUARE FEET = $8,277.00/DAY

     82,770 SQUARE FEET X .05/SQUARE FEET = $4,138.50/DAY

ART HILL IN FOREST PARK – 650,000 SQUARE FEET X $.05/SQ. FT. = $32,500/DAY

LINDELL FIELD – 105,625 SQ. FT. X $.05/SQUARE FEET = $5281.26
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