Contract for Office Supplies….con’t.                                                                                              

	CONTRACT FOR OFFICE SUPPLIES

DURATION OF CONTRACT:  FEBRUARY 1, 2010 – JANUARY 31, 2013


Staples Advantage





Buyer:  Sharon Coleman
8941 Springdale Avenue




(T):       314-622-4596

St. Louis, MO  63134-2400




(F):       314-622-4141

Document #:
  60480; Bond:  None


Cooperative Procurement:  Yes

Contact:
  Mr. David Yuchs, PPM


Payment Terms:  Net 30

(T): 

  314-506-7835 (St. Louis)


Tax Check:     12/23/09

(F):

  314-506-7803



EPLS Check:  12/24/09 

(T): 

  217-222-4741 (Quincy, IL)

(F):  

  217-222-5268 (Quincy, IL)
(E):  

 david.yuchs@staples.com 

A.
Pricing for 100 most frequently used items- see Attachment A.  Prices will be 
held firm for 1 year from January 1, 2010.
	DISCOUNT STRUCTURE

	GROUP DESCRIPTION
	DISCOUNT

	General Office Supplies

	65%

	Machine Media

	42%

	Electronic Office Equipment


	32%

	Computer Equipment & Supplies


	28%


**********DISCOUNTS ARE RESTRICTED TO OUR FULL LINE CATALOG************         

Minimum dollar amount per order:                X            Yes                  _________ No

If yes, what dollar amount:     _$50.00_; then what is the charge for orders below your minimum dollar amount:  ________None_______
Date of Current Catalog:   ___2010___
	ADDITIONAL DISCOUNTS/REBATES 

	
	DISCOUNT

	Discount/Rebate for purchases up to $500,000
	2%

	Discount/Rebate for purchases after the annual dollar expenditure exceeds $500,000
	2.5%

	Discount/Rebate for purchase after the annual dollar expenditure exceeds $750,000
	3%

	Discount/Rebate for purchases on average order – sizes ($250.00 or greater) (approximately 50%)
	2%


All discounts/rebates will remain the same for the duration of the contract, including extensions.  There will be no averaging of percentage (%) discounts.  All discount percentages shall be firm and fixed for the life of the contract; including all extensions.  No floors will be allowed.
The City of St. Louis will not allow more than 5% increase per item after the initial 12 month contract period.  All requests for price increases must comply with the Price Escalation Clause in this document.

Description:  General Supplies, dated goods, binders/on-line supplies, desk accessories, writing instruments & miscellaneous items.  The complete catalog of office supplies, products and accessories from the vendor.  This excludes Bond, NCR & Carbonless and Data Processing Paper; and Office Furniture.

Toners, drums, ribbons & on-line cartridges for copiers, printers, calculators and typewriters.  Calculators, Shredders, Digital Cameras, Computer Supplies, accessories and related products.  This does not include Computers themselves; the City of St. Louis has a contract in place for computers with World Wide Technology.

Contract Pricing:  All discount percentages shall be firm and fixed for the life of the contract; including all extensions.  The City of St. Louis shall not pay or be liable for any other additional costs including but not limited to taxes, shipping charges, insurance, interest, penalties, termination payments, attorney fees, liquidated damages, etc.

If Vendor offers a retail and wholesale catalog the City will only pay the lesser of the two prices.

Manufacturer’s price increases/decreases shall be allowed after the first year but will not be allowed to exceed five percent (5%) per year.

Non-Exclusive Contract:  The Vendor shall agree and understand that the contract shall not be construed as an exclusive contract and that agencies of the City of St. Louis may obtain similar or identical products, items or services from other sources as deemed 
appropriate and in the best interest of the City of St. Louis, if Vendor is unable to supply required items in a timely manner.

Catalogs:  It shall be the responsibility of the contractor to furnish the City agencies a copy of their current office supply catalog from which discounts shall be taken.  Catalogs shall be furnished at no cost to the City agencies.  Approximately ninety (90) catalogs may be required.

Order Placement:  Departments with on-line capability are encouraged to utilize the Staples Advantage website for orders.  Telephone and fax orders can be made for departments without online capability.  
Departments placing orders are to supply:

Description of item ordered

Stock Number

Quantity

Name f the department & person placing order

Shipping destination

Vendor will, at no additional cost to the City, provide an order form to be used by St. Louis City Departments if they so choose.  Use of this form would not be mandatory.  The order form would be required to provide spaces for the following information.

Description of the item order

Stock Number

Quantity required

Unit of measure

Catalog price

Contract price

Catalog page number

Vendor must provide training and necessary software to the City of St. Louis users at no charge.  No users fee may be assessed for this service.
Backorders:  If an item is in backorder status or an item is not readily available, the vendor shall notify the department within 24 hours of the order being placed with a suggested substitution and/or estimated delivery time.  It shall be the City of St. Louis’ decision to accept the substitution or wait for the backordered item.  The agency may cancel any order that is in backorder status.  At anytime the Supply Commissioner may request a “backorder” report to monitor vendor performance.
Returns & Restocking Charges:


The vendor shall accept without any return or restocking charge merchandise 
returned in its original packaging within thirty (30) days of delivery or pick-up.

The vendor shall credit the City of St. Louis a minimum of 85% of the invoiced 
price on any non-special ordered merchandise returned in its original packaging 
after thirty (30) days of delivery or pick-up.

The vendor shall charge no more than the contracted maximum restocking fee as 
identified herein for returned special ordered merchandise.


The vendor shall be responsible to replace merchandise received in a damaged 
condition at no cost to the City of St. Louis.

Packaging:

The vendor shall package separately the contents of each order for each 
department of the various city department/agencies.


Each pack must be marked with the ordering department’s name, complete 
address and be accompanied by a packing slip in duplicate. 

Delivery:

The City of St. Louis expects next business day delivery of order placed by 


10:00 AM.

The vendor shall provide all equipment necessary to deliver and off-load all items 
to the areas specified by the departments.

No merchandise shall be released unless the receiving person signs for the delivery 
with a readable signature.

Invoicing:

The vendor shall invoice each department separately.  The vendor shall submit an 
invoice (original and two copies) with each shipment.  The invoice shall show the 
designated person who placed the order, quantity ordered, quantity delivered, 
vendor’s list, percentage of discount, and the departments final cost.


On the day of delivery, the department shall reconcile the invoice to the actual 
items delivered.  Any deviations between the invoice and items received shall be 
reported to the vendor’s account representative.

Reports should detail contract items purchased including price (unit and total), quantity and ordering department.  The City of St. Louis will not pay for these reports.

Quarterly Reports:  Vendor shall provide reports by January, April, July and October 15th of each year to the Supply Buyer:  Reports should detail contract items purchased including price (unit and total), quantity and ordering department.  The City of St. Louis will not pay for these reports.
Note:  Payments hereunder are subject to annual appropriation.

Subletting:
Subletting or assigning of any bid under these specifications, or any contract to a successful bidder under these specifications, cannot be made without the approval of the City.

Price Escalation:   Prices quoted must be firm for one (1) year from date of award.  The vendor must provide notification of any proposed price increase forty-five (45) days prior to the proposed effective date.  The amount of the increase shall not exceed actual documented increase in Vendor’s Direct Cost and shall not ever total more than 5% in any one year.  To request a price increase, the Vendor must submit a letter setting the amount of the increase, along with an itemized list of any increased prices, showing the Vendor’s current price, revised price, the actual dollar difference and the percentage of the price increase by line item.  Documentation from the Vendor’s supplier(s) showing the actual dollar increase/decrease to the Vendor must accompany this request.  Such documentation from the Vendor’s supplier must clearly show the dollar increase incurred by the Vendor on the applicable Contract per item bid.  The letter and documentation shall be sent to the following address:  Supply Commissioner, City of St. Louis, 1200 Market Street, Room 324, St. Louis, MO  63103.  If the Supply Commissioner approves the increase, the Vendor will be notified in writing; no price increase will be effective until the Vendor receives this notice.

Termination:
 The City of St. Louis Missouri reserves the right to cancel this contract by giving 30 days written notice at the Contractor’s regular mailing address.

FREDDIE L. DUNLAP

SUPPLY COMMISSIONER
FLD:

ATTACHMENT ‘A’

	CITY OF ST. LOUIS CORE LIST PRICES
(Includes the 100 most commonly purchased items with special prices.)
Use #826687 on line to order the 2010 Staples Catalog

	NO.
	DESCRIPTION
	MANUFACTURER & MFG. NO.
	STAPLES
ORDER #
	PKG
QTY
	U/M
	PRICE

	1
	Battery Calculator, 3V, Lithium
	EVEREADY/EVEECR2016BP
	
	1
	Each
	$0.68

	2
	Battery, AAA, 12/PK
	EVEREADY/EVEE92FP12
	
	12
	Pack
	$5.31

	3
	Battery, Calc., 3V, Lithium
	EVEREADY/EVEECR2032BP
	
	1
	Each
	$0.68

	4
	Binder, Data, 14.8” x 11” BK
	ACCO/ACC54071
	
	1
	Each
	$2.68

	5
	Book, Appointment, WK, 8” x 5” Black 2009
	AT A GLANCE/MEAD/AAGSK4100
	
	1
	Each
	$3.08

	6
	Book, Record, 7-7/8 x 5.25 BK
	ESSELTE PENDAFLEX/ESS96304
	
	1
	Each
	$2.78

	7
	Book, Visitor, 8.5 x 11”, RD
	WILSON JONES CO/WLJS490
	
	1
	Each
	$16.19

	8
	Calendar, Desk WIL, 10, JN-DC, 22 x 17”
	AT A GLANCE/MEAD/AAGSK2400
	
	1
	Each
	$1.68

	9
	Card, Index, 3” x 5”, Ruled, WE
	ESSELTE PENDAFLEX/ESS31
	
	100
	Pack
	$0.21

	10
	Cartridge, Ink, #97, Tricolor, 14ML
	HEWLETT PACKARD/HEWC9363WN
	
	1
	Each
	$29.64

	11
	Cartridge, Ink, #94, 11ML, Black
	HEWLETT PACKARD/HEWC8765WN
	
	1
	Each
	$18.53

	12
	Cartridge, Ink, #95, 7ML, Tricolor
	HEWLETT PACKARD/HEWC8766WN
	
	1
	Each
	$21.48

	13
	Cartridge, Ink, #96, 21ML, Black
	HEWLETT PACKARD/HEWC8767WN
	
	1
	Each
	$26.52

	14
	Cartridge, Ink, HP 02, Cyn, HP
	HEWLETT PACKARD/HEWC8771WN
	
	1
	Each
	$8.14

	15
	Cartridge, Ink, HP 98, Black
	HEWLETT PACKARD/HEWC9364WN
	
	1
	Each
	$18.53

	16
	Cartridge, Ink, HP02, MA
	HEWLETT PACKARD/HEWC8772WN
	
	1
	Each
	$8.14

	17
	Cartridge, Ink, HP02, YW
	HEWLETT PACKARD/HEWC8773WN
	
	1
	Each
	$8.14

	18
	Cartridge, LI2600, Black
	HEWLETT PACKARD/HEWQ6000A
	
	1
	Each
	$65.74

	19
	Cartridge, Printer, DJ970, Tricolor
	HEWLETT PACKARD/HEWC6578DN
	
	1
	Each
	$29.64

	20
	Cartridge, Printing, F/1600C, Black
	HEWLETT PACKARD/HEW51645A
	
	1
	Each
	$27.37

	21
	Cartridge, Toner, Inkjet, Black
	HEWLETT PACKARD/HEWC6656AN
	
	1
	Each
	$18.53

	22
	Cassette, Audio, 90 Min. 3/Pack
	MAXWLL CORP/MAX179098
	
	3
	Pack
	$1.81

	23
	Clip, Badge, Strap, 1C/Box
	STAPLEX, CO., THE/STP573105
	
	100
	Box
	$4.65

	NO.
	DESCRIPTION
	MANUFACTURER & MFG. NO.
	STAPLES

ORDER #
	PKG

QTY
	U/M
	PRICE

	24
	Clip, Binder, Small
	OFFICEMATE/OIC99020
	
	12
	Dozen
	$0.18

	25
	Clip, Paper, #1 Non-Skid, 100
	ACCO/ACC72385
	
	100
	Box
	$0.10

	26
	Clipboard 9” x 12.5” BN
	OFFICEMATE/OIC83100
	
	1
	Each
	$0.56

	27
	Clipboard, 9” x 15.5”
	OFFICEMATE/OIC83101
	
	1
	Each
	$0.61

	28
	Correction Film, Dryline, NRF, 1 Line
	PAPERMATE INC/PAP0660415
	
	1
	Each
	$1.19

	29
	Correction Fluid, Multipurpose, White
	PAPERMATE INC/PAP56301
	
	1
	Each
	$0.52

	30
	Correction Pen, Liquid Paper, White
	PAPERMATE INC/PAP5620115
	
	1
	Each
	$0.90

	31
	Correction Tape, Wite-Out Cartridge
	BIC CORP/BICWOTAPP11W
	
	1
	Each
	$0.75

	32
	Cover, Report, PB, 11” x 8.5”
	ACCO/ACC25971
	
	1
	Each
	$0.62

	33
	Divider, 5TB, Plas, Multi-color
	STAPLEX, CO., THE/STP493301
	
	1
	Set
	$0.15

	34
	Envelope, Adhesive, Mstnr
	QUALITY PARK/QUA46065
	
	1
	Each
	$0.79

	35
	Envelope, Coin, 20#, 2.5 x 4”
	QUALITY PARK/QUA50260
	
	500
	Box
	$7.13

	36
	File, Expandable, 12 Pocket, Letter
	ANGLER’S/ANG17BE
	
	1
	Each
	$3.96

	37
	File, Pocket, Legal Size, 5.25” Expansion
	ESSELTE PENDAFLEX.ESS1536GOX
	
	1
	Each
	$0.67

	38
	File, Pocket, Letter  Size, 3.5” Expansion, Yellow
	SMEAD/SMD1524EY
	
	1
	Each
	$0.82

	39
	File, Pocket, Letter  Size, 5.25” Expansion
	ESSELTE PENDAFLEX/ESS1534GOX
	
	1
	Each
	$0.57

	40
	Film, 600 Speedm Write-On, 2 Pack
	POLAROID CORP/POL627762
	
	2
	Pack
	$15.71

	41
	Flag, Post-It 1 x 1.75”, 3M
	3M/MMM6808
	
	1
	Each
	$0.87

	42
	Folder, Classification, TT, 2 Dividers, Letter
	SMEAD/SMDC3025AL2D
	
	10
	Box
	$13.37

	43
	Folder, DT, MLA, Straight Tab, Letter
	SMEAD/SM2150L
	
	100
	Box
	$8.41

	44
	Folder, Hanging, 1/5, RCY, Letter, GN
	SMEAD/SMD65001
	
	25
	Box
	$5.55

	45
	Folder, Letter, 2/5 Roc, 2 Div, BE
	SMEAD/SMD14001
	
	10
	Box
	$13.27

	46
	Folder, PB, 1/3, 2 Fas. 3” Letter
	SMEAD/SMD14944
	
	25
	Box
	$22.19

	47
	Frame, Document, 8.5 x 11”
	STAPLEX, CO., THE/STP810897
	
	1
	Each
	$1.23

	48
	Glue Stick, .29 oz., Removable
	AVERY/AVE00156
	
	1
	Each
	$0.53

	49
	Glue Stick, 26 oz.
	AVERY/AVE00166
	
	1
	Each
	$0.23

	NO.
	DESCRIPTION
	MANUFACTURER & MFG. NO.
	STAPLES

ORDER #
	PKG

QTY
	U/M
	PRICE

	50
	Index, Binder, Letter, Assortment, 5 Tab
	AVERY/AVE11121
	
	1
	Set
	$0.45

	51
	Index, Ring, 11 x 8.5”, Clear, 8 Tab
	WILSON JONES CO/WLJ54312
	
	1
	Set
	$0.32

	52
	Label, Address, 130 RL, 2RL
	DYMO/SANFORD/DYM30251
	
	2
	Box
	$5.10

	53
	Letter Opener, Presto
	ROGERS -  see Eldon/ROG00502
	
	1
	Each
	$0.62

	54
	Marker, CD/DVD, BK
	SANFORD/SAN37401
	
	1
	Each
	$0.90

	55
	Marker, MarksaLot, Chsl, Black
	AVERY/AVE24148
	
	1
	Each
	$1.05

	56
	Note, Post It, S/Stky, 3” x 3”, NA
	3M/MMM6545SSAN
	
	5
	Pack
	$3.14

	57
	Notebook, CMPSN, College Rule, White
	TOPS/TOP63798
	
	1
	Each
	$0.76

	58
	Notebook, Memo, Rcy, OT, 3” x 5”
	TOPS/TOP74135
	
	1
	Each
	$0.41

	59
	Notebook, Steno, Gregg, Green 80 Sheet
	REDIFORM/RED36746
	
	1
	Each
	$0.51

	60
	Notebook, Steno, Rcy, White, 70 Sheet
	TOPS/TOP74690
	
	1
	Each
	$0.78

	61
	Notebook, Wire Bind End, 3” x 5”
	REDIFORM/RED31120
	
	1
	Each
	$0.28

	62
	Pad, Stamp, Foam #1 RD
	AVERY/AVE21371
	
	1
	Each
	$0.55

	63
	Paper Towel, 2-Ply, 100 Sheet/Roll
	STEFCO INDUSTRIES/SBF52232
	
	1
	Roll
	$0.64

	64
	Pen, Ballpoint, Grip, Medium Point, Black
	PAPERMATE INC/PAP8807987
	
	12
	Dozen
	$1.14

	65
	Pen, Ballpoint, Stk, Fine Point, Black Ink
	PAPERMATE INC/PAP3381187
	
	12
	Dozen
	$0.68

	66
	Pen, Ballpoint, Stk, Medium Point, Black
	PAPERMATE INC/PAP3331187
	
	12
	Dozen
	$0.68

	67
	Pen, Ballpoint, Stk, Medium Point, Red
	PAPERMATE INC/PAP3321187
	
	12
	Dozen
	$0.68

	68
	Pen, Gel, Jetstream, Black Uniball
	SANFORD/SAN33921
	
	1
	Each
	$0.75

	69
	Pen, Roller, Egel, Blue
	AVERY/AVE49986
	
	1
	Each
	$0.52

	70
	Pen, Roller, Gel, Impact, Black
	SANFORD/SAN65800
	
	1
	Each
	$0.88

	71
	Pen, Rollerball, Gel, Impact Blue
	SANFORD/SAN65801
	
	1
	Each
	$0.88

	72
	Pen, Uniball, Dix, .5mm Black
	SANFORD/SAN60025
	
	1
	Each
	$0.78

	73
	Pen, Uniball, Gel, 1.0mm Black
	SANFORD/SAN65870
	
	1
	Each
	$0.95

	74
	Pen, Velocity, Ret, Black
	BIC CORP/BICVLG11BK
	
	1
	Each
	$0.45

	75
	Pencil, Mechanical, .5mm, Clickr, Green
	PENTAL CORP/PENPD345TD
	
	1
	Each
	$1.35

	76
	Pencil, Mechanical, .9mm, Clickr
	PENTAL CORP/PENPD349TD
	
	1
	Each
	$1.35

	NO.
	DESCRIPTION
	MANUFACTURER & MFG. NO.
	STAPLES

ORDER #
	PKG

QTY
	U/M
	PRICE

	77
	Pencil, Wood, #2, Amer, Soft
	PAPERMATE INC/PAP12132
	
	12
	Dozen
	$0.42

	78
	Print Cartridge, DJ810C/812, Black
	HEWLETT PACKARD/HEWC6615DN
	
	1
	Each
	$25.86

	79
	Protector, Sheet, TL, 8.5” x 5.5”, CL
	C-LINE PRODUCTS/CLI62058
	
	50
	Box
	$5.27

	80
	Protector, Surge, 7 Outlet, w/Phone
	FELLOWES/FEL99111
	
	1
	Each
	$14.44

	81
	Reinforcement, 9/16” White, 200
	AVERY/AVE05729
	
	200
	Pack
	$0.48

	82
	Rubber Cement, 4 oz. w/brush
	ELMERS PRODUCT INC/EPIE904
	
	1
	Each
	$0.71

	83
	Rubberband, Big Band, RD, 12 pack
	ALLIANCE RUBBER CO/ALL00700
	
	12
	Pack
	$0.39

	84
	Sharpener, Pencil, Electric, GY
	ELMERS PRODUCT INC/EPI1900
	
	1
	Each
	$7.55

	85
	Staple, Full Strip, ¼”, 5000
	SWINGLINE INC/SWI35450
	
	5000
	Box
	$0.96

	86
	Staple, Standard Size, 5000
	SWINGLINE INC/SWI35108
	
	5000
	Box
	$0.25

	87
	Stapler, Desk, Full Strip, BK
	SWINGLINE INC/SWI54501
	
	1
	Each
	$1.97

	88
	String, CTN, 10 Ply, WE
	QUALITY PARK,QUA46171
	
	1
	Each
	$1.50

	89
	Tape, Audio, UR120
	MAXELL CORP/MAX108010
	
	1
	Each
	$0.59

	90
	Tape, Audio, UR90
	MAXELL CORP/MAX108510
	
	1
	Each
	$0.34

	91
	Tape, Audio, XLII, 90 min.
	MAXELL CORP/MAX139410
	
	1
	Each
	$0.72

	92
	Tape, Duct
	3M/MMM3900
	
	1
	Roll
	$3.53

	93
	Tape, Magic, Hlnd, ¾” x 36 yd.
	3M/MMM620034X36
	
	1
	Roll
	$0.61

	94
	Tape, Video, DVC 60 min.
	SONY CORP/SON52343
	
	1
	Each
	$2.15

	95
	Toner Cartridge, Fax 2820
	BROTHER/BRTTN350
	
	1
	Each
	$41.17

	96
	Tray, Stack, Letter, SK
	RUBERMAID/RUB16003
	
	1
	Each
	$0.89

	97
	Wallet, Expandable 3.5”, Elastic, Legal
	SMEAD/SMDL1056EL
	
	1
	Each
	$1.48

	98
	Wallet, Expandable 3.5” Elastic, Letter
	SMEAD/SMDL1053EL
	
	1
	Each
	$1.40

	99
	Wallet, Expansion, 1.75” Letter
	SMEAD/SMD1033C
	
	1
	Each
	$0.92

	100
	Wallet, Expansion, 2” Legal s/crd
	SMEAD/SMD245L
	
	1
	Each
	$0.90
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