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CITY OF ST. LOUIS 
CLASSIFICATION SPECIFICATION 

 
 

CLASSIFICATION 
TITLE:   Attorney IV 
 
CLASS CODE:  2367 
 
 
GENERAL DESCRIPTION OF DUTIES: 
 
Incumbents in this classification provide legal representation and counsel to the city in an area 
or areas of specific expertise. 
 
DISTINGUISHING CHARACTERISTICS: 
 
This is an advanced-level professional classification in the Corrections and Legal Series-Judicial 
System Group within the City of St. Louis.  Incumbents in this classification perform complex 
duties with a variety of related tasks.  The distinguishing characteristics of this classification 
within the series include responsibility for handling cases within a specialty such as information 
technology and communications, public employment law or complex municipal litigation.  
Employees in this class handle high profile, complex matters in such specialty areas and will 
report to either the City Counselor or a Deputy City Counselor. 
 
Incumbents work under general supervision.  They are free to plan, direct and organize all phases 
of work necessary for its completion within broad program guidance.  Incumbents generally report 
to an executive level administrative official. 
 
This is an individual contributor class, meaning the incumbent is responsible for his/her own work 
including output, quality and timeliness.  Incumbents may, however, explain work processes and 
train others, such as new employees, in the same or similar job title.  The individual contributor 
may serve as a resource to less senior attorneys on issues related to special areas of law, or as a 
guide by advising others on how to use processes within the system or as a member of a 
collaborative problem-solving team. 
 
EXAMPLES OF WORK (Illustrative Only): 
(The list of duties is intended to be representative of the duties performed in positions 
within this classification.  It does not include all the duties that may be assigned to a 
position and is not necessarily descriptive of any one position in this class.) 
 
Prepares for and tries complex and/or highly important cases before the court; interviews and 
deposes witnesses; handles depositions; conducts discovery; prepares pleadings, motions, 
stipulations, exhibits and other materials connected with complex litigation. 

Performs complex legal research. 

Provides consultative expertise in special areas of law such as information technology and 
communications, public employment law, environmental law, etc. 
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Provides legal counsel and opinions to city directors and/or commissioners. 

Drafts and reviews complex legal documents such as contracts, ordinances, legal opinions, 
motions, subpoenas, legal briefs and settlement agreements. 

Negotiates and recommends the payment of cash settlements or other dispositions. 

Works on special projects as they arise. 

Serves as the resident expert in a specialty area of the law for the city/law department. 

Performs other duties as assigned. 

 

KNOWLEDGE, SKILLS AND ABILITIES: 
 
Data Utilization: 
 
Requires the ability to perform mid to upper-level data analysis including the ability to 
coordinate, strategize, systematize and correlate, using discretion in determining time, place 
and/or sequence of operations within an organizational framework.  Requires the ability to 
implement decisions based on such data, and overseeing the execution of these decisions.  
 
Human Interaction: 
 
Requires the ability to apply principles of negotiation within the context of legal guidelines. 
 
Equipment, Machinery, Tools and Materials Use: 
 
Requires the ability to operate, maneuver and/or provide simple but continuous adjustment on 
equipment, machinery and tools such as a computer, calculator, copy and fax machines, and/or 
materials used in performing essential functions.  
 
Verbal Aptitude: 
 
Requires the ability to utilize reference, descriptive, consulting, design and advisory data and 
information such as legal briefs and opinions, statutes and ordinances, contracts and legal 
research materials. 
 
Mathematical Aptitude: 
 
Requires the ability to perform addition, subtraction, multiplication, and division; calculate 
percentages and decimals and may use basic algebra. 
 
Functional Reasoning: 
 
Requires the ability to apply principles of logical or synthesis functions involving planning and 
directing of interrelated activities or multiple departments.  Ability to deal with several concrete 
and abstract variables in working out approaches to major problems. 
 
Situational Reasoning: 
 
Requires the ability to exercise the judgment, decisiveness and creativity required in situations 
involving the direction, control and planning of an entire program or multiple programs. 
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Environmental Factors: 
 
Work is normally performed in an office environment under generally safe and comfortable 
conditions where exposure to irate individuals poses a very limited risk of injury. 
 
Physical Requirements: 
 
Tasks require the ability to exert light physical effort in sedentary to light work. 
 
Tasks may involve extended periods of visual concentration at a keyboard or workstation. 
 
Sensory Requirements: 
 
Requires the ability to recognize and identify individual characteristics of colors, shapes and 
sounds, associated with job-related objects, materials and tasks. 
 
 
 
 
The City of St. Louis is an Equal Opportunity Employer.  In compliance with the Americans with 
Disabilities Act, the City of St. Louis will provide reasonable accommodations to qualified 
individuals with disabilities and encourages both prospective and current employees to discuss 
potential accommodations with the City. 


